PHONG GD&PT HUYEN PIEN BIEN ~ CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN XA THANH XUONG Péc 1ap - Tw do - Hanh phiic
S6: 118 /QD-HTTrMN Thanh Xwong, ngay 02 thang 8 ndm 2022
QUYET PINH

Vé viéc phan cong nhiém vu cian b, CCVC trwong mam non xa Thanh Xwong
Nam hoc 2022- 2023

HIEU TRUONG TRUONG MAM NON THANH XUONG

Can cir vao diéu 10 Théng twe s6 52/2020/TT-BGDPT ngay 31 thang 12 nam
2020 cua B¢ truong Bo Gido duc v‘d Dao tao Thong tw ban hanh Diéu lé Truong
mam non quy dinh nhiém vu va quyén han cua hiéu truong;

Can cir OD s6 2564/0b — UBND ngay 12/8/2022 0D ban hanh ké hoach thoi
gian nam hoc 2022- 2023 doi véi gido duc mam non, gido duc phé théng va gido
duc thuong xuyén trén dia ban huyén Dién Bién,

Can cir vao ké hoach nhiém vu nam hoc 2022 — 2023 ciia truong mam non Xa
Thanh Xwong — huyén Dién Bién;

Xét dé nghi ciia bé phdn chuyén mon trueong mam non xa Thanh Xuwong.
QUYET PINH:

Piéu 1: Phan cong nhiém vu, quyén han, thuc hién cac cong viéc cu thé cua
can b9, cong chirc, vién chirc truong mam non xa Thanh Xuong — huyén Dién Bién

( C6 phan cong keém theo)

Piéu 2: Can bo, cong chirc, vién chirc thude truong mam non x4 Thanh
Xuong c6 trach nhiém, tham muu xay dung ké hoach t6 chuc thuc hién nhi¢ém vu
dugc phan cong va thyc hién nhiém vu khéc khi c6 yéu cau ctiia ban giam hi€u nha
truong.

Piéu 3: Quyét dinh ¢6 hiéu luc ké tir ngay ky; cac can by, cong chirc, vién
chtrc trudng mam non x& Thanh Xuong c6 tén trong danh sach ghi tai diéu 1 chiu
trach nhiém thi hanh quyét dinh nay./.

Noi nhdn:

- Phong GD&DT Huyén bién bién(B/c) - 2
- Nhu didu 3(dé thyc hién) HIEU TRUONG

- Luu Nha truong

Trinh Thi Huyén



1. P/c Trinh Thi Huyén — Hiéu truéng

Chiu trach nhiém trude truéng phong GD&DT huyén Dién Bién, quan ly
diéu hanh, kiém tra c4c hoat dong giao duc ctia nha truong.

La bi thu chi B truong MN x& Thanh Xuong, phu trach cong tac Cong doan
va cac to chtrc chinh tri, xa hdi cua nha truong.

Phéan cong nhiém vu cho cac phé hiéu trudng, to chuyén mén, chi dao kiém
tra don doc, phoi hop cong tac doi vai cac pho higu truong.

Phu trach Cong tac tu tuong thi dua, khen thudng - Cong tac tai chinh, co sé
vat chat, nuoéi dudng. Panh gia x&p loai vién chirc, cong tac kiém tra, giai quyét
don thu khiéu nai, t6 cdo, cong tac khuyén hoc.

Chi dao diéu hanh cong tac thanh tra, kiém tra noi bd - Thong ké, pho cap.

Pho cap mau gido 5 tudi - Xa hoi hoa gido duc. Cong tac Pang, chinh quyén - T
chtrc can bg. Chi dao cac hoat dong phong trao, cac cudc van dong...

Du gio hodc dung 16p 2h/1tudn

2. P/c Pham Thi Nam Hong — PHT — Chi tich hdi dong truong

G1up hi€u trudng chi dao cac linh cong tac

Phu trach chi dao diéu hanh cdng tac chuyén mén mau gido bé, maiu gido
nhd, 16p mau gido ghép.( Phu trach diem CN2 va Pa Turu)

Phu trach phong tin, cong nghé thong tin, cac bai viét hang thang trén trang wet
cua nha truong, lam bdo cao cac hoat dong phong trao, cac cudc van dong. ..

Phy trach cOng téc ban trd, cap nhat, theo ddi ché do nudi em, cong tac lao
dong v¢€ sinh tao canh quan moi trudong, tham muu co SO V?l'[ chat trang thiét bi nha
truong, phoi két hop véi PHT 2 1am cong tac thong k€, pho cap, phan mém, hoi thi
cac cap...

Chu tich cong Doan, Lam h6 so thi dua chinh guyén, cong doan, tong hop
chung phan mém kiém dinh chat lugng, Phong trao thé duc thé thao, phoi hop theo
dbi dé xuat nhu cau CSVC truong, 16p, xay dung ké hoach boi dudng thuong
Xuyén, nhac nhé vé sinh to, khoi phu trach;

Tham muu cac van ban thudc linh vuc phu trach va cac van ban khi duoc
hi¢u truéng phan cong;

Tham gia cong tac thi dua, khen thudng, xir 1y ky luat cong chirc, vién chuec.

Phéi hop v&i phé hi¢u trudng khac dé hoan thanh nhiém vu dugc giao, duoc
ky van ban thudc linh vuc phu trach, chiu trach nhiém trudce hi€u trudng cong viée
duoc giao;



Dung 16p 4h/1 tuan.
3. P/c Pang Thi Thai Ha — Pho hi¢u truwéng.
Giup hiéu trudng chi dao céc linh cong tac
~ Phu trach diéu hanh cdng tac chuyén mén nha tré, mau gido 16n (Phu trach
diem C17 va doi 2)
Phu trach Cong tac thong ké, phd cap, phan mém, Phu trach phong am nhac,
phong trao van nghé¢, thé thao, hoi thi cac cap. Hang thang téng hop bao cao thang cua

t6 khoi va béo cao PGD&DT, phan mém CSDL Quoc gia, Misa.. ., d& xuét tham muu
co so vt chat t6, khdi, quan 1y nhic nhd vé sinh to, khéi;

Tham muu cac van ban thudc linh vuc phu trach va cac van ban khi duoc
hi¢u truong phan cong;

Tham gia cong tac ki€m tra ché do chinh sach can bd, gido vién, nhan vién,
va cac ché do cua hoc sinh;

Phoi hop vai pho hiéu truong khac dé hoan thanh nhiém vu duoc giao, dugc
ky van ban thudc linh vuc phu trach, chiu trach nhiém trudc hi¢u trudng cong viée
dugc giao;

Pung 16p 4h/1 tuan.
PHAN CONG NHIEM VU POI NGU GIAO VIEN
1. P6 Thi Hoa

Pung 16p mau gido 16n A; 16p don, dia diém trung tam, téng s6 hoc sinh: 39
chau. Kiém nhiém cong tac chii nhiém 16p, pho cap doi 17C. Nhom trudng doi van
ngh¢ c6 va tré, phu trach mang trang tri khanh ti€t cac ngay 1€ hoi )

2. Lo Thi Loan A

bung lop mAu gido 16n A; 16p don, dia diém trung tim, tong sb hoc sinh: 39
chau. pho cap doi 11

3. Néng Thi Hong Nhung

bung 16p mAu gido 16n B; 16p don, dia diém trung tdm, tong s6 hoc sinh:
49chau. Pho cap doi 17B (trong nhém van nghé ctia GV, hoc sinh)

4. Tran Thi Thu

DPung 16p mau gido 1én B; 16p don, dia cj[iém trung tam, tong s6 hoc sinh:
49chau. Kiém nhiém cong tac chu nhiém 16p, pho cap doi 2

5. Nguyén Thi Thuy

DPung 16p mau gido 16n B; 16p don, dia cj[iém trung tam, tong s hoc sinh:
49chau. Kiém nhiém cong tac chu nhiém 16p, pho cap doi 2

6. Lé Thi Han To6 phé (Phu trach diém truong ddi 2)

Pung 16p mau gido 16n doi 2; 16p don, dia diém doi 2, téng sd hoc sinh:
21chau.

7. Lo Thi Loan ( diém truwong ddi 2)



bung 16p mau gido 16n doi 2; lé*g don, dia diém dgf)i 2, téng s6 hoc sinh:
21chau. Kiém nhiém CT chi nhiém 16p, tong hop chung pho cap ctia nha truong.

8. Vit Thi Xuin T trwéng t6 MGL (Phu trach diém trwong Pa Tiru)
Pung 16p MGL Pu Turu; 16p don, dia diém Pa Tiru, tong s6 HS: 32 chau.

Phéi hop quan ly cac hoat dong diém truong P Turu. Tham muu va t6 chirc
cac hoat dong phdi hop xa hdi hoa gido duc diém truong Pu Tiru.

9. Pinh Thi Thu Hién

Pimg 16p mau gido I6n Pa Tir; 16p don, dia diém PG Ti, tong s hoc sinh: 32 chau.
Kiém nhiém cong tac chu nhi€ém 16p pho cap ddi 15 (phu trach mang phong trao TT- Pa Tuu)

10. Ha Thi Hoan (t6 ph6 t6 nha tré)

Ptng 16p nha tré A; 16p don, dia qiém Trung tam, tong s6 hoc sinh: 28 chéu.
Kiém nhi¢m cong tac chii nhi€ém 16p, phd cép ddi 7, kiém nhiém cong tac lao dong
Khu trung tam.

11. P6 Thi Nga

~ Dung 16p nha trée A; 16p don, dia diém Trung tam, tong sd hoc sinh: 28 chéu.
pho cép doi 4A
12. Tran Thi Nhung
Dimg 16p nha tré B; 16p don, dia diém Trung tam, tong s6 hoc sinh: 28 chau.
Kiém nhi€m cong tac chi nhiém 16p, pho cap doi 14
13. Lwdomg Thi Thu
~ Dung 16p nha tré B; 16p don, dia diém Trung tam, tong sb hoc sinh: 28chau.
pho cap doi 6
14. Nguyén Khanh Phwong (Pi Tiru)
Pung 16p nha tré C; 16p don, dia diém Pa Tuu, tong s6 hoc sinh: 20chau.
Kiém nhi¢m cong tac chu nhiém 16p
15. Nguyén Thi Hai (P Tiru)
Pung 16p nha tré C; 16p don, dia diém Pa Tiru, tong sé hoc sinh: 20 chau.
16. Vii Thi Minh Phuong (Pa Tiru)
Pung 16p nha tré D; 16p don, dia diém Pu Tuu, tong sb6 hoc sinh: 21 chau.
Kiém nhiém cong tac chi nhiém 16p, pho cap doi:
17. Vi Thi Thanh (Pa Tiu)
Pung 16p nha tré D; 16p don, dia diém Pa Tiru, tong sd hoc sinh: 21 chau
18. Lé Thi Bién Thuy TT t6 nha tré C17 (Phu trach diém truwong C17)

bung 16p nha tr¢ C17; 16p don, dia diém Cl7, tong sb hoc sinh: 24 chau. pho
cap do1 9A, 9C, phdi hgp quan 1y cac hoat dong diém truong C17. Tham muu cong
tac huy dong tré nha tré trén dia ban ra 16p.

19. Ha Thi Hong Tt (diém truwong C17)



bung 16p nha tre C17; 16p don, dia diém C17, tong sb hoc sinh: 24 chau.
Chu nhiém 16p, pho cap doi:
20. Tran Thiy Lan (diém truong ddi 2)

Pimg 16p MGG doi 2; dia diém ddi 2, tong s6 hoc sinh: 32 chau. Kiém
nhiém cong tac chui nhiém 16p, pho cép doi 5 + Pom La

21. Lo Thi Piéng (diém truong doi 2)
Pung 16p MGG d6i 2; dia diém d6i 2, tong s HS: 32 chau, pho cap doi 10
22. Nguyén Thi Anh (diém truong Chiin Nudi 2)

buang 16p MGG CN 2; dia diém CN 2 , tong sb hoc sinh: 14 chau. Chu
nhi¢m 16p, pho cép doi 16

23. Lé Thi Yén (diém truomg Chin Nubi 2)

~ bung 16p nha tré CN 2; 16p don, dia diém CN 2, tong s6 hoc sinh: 14 chau.
Pho cép doi 13.

24. Lo Thi Hién Trung tim — TT nhan dan
Pung 16p MG bé A 16p don, dia diém trung tim, tong s6 hoc sinh: 28 chau.

cht nhiém 16p Phéi hop quan 1y cac hoat dong diém truong trung tim. Tham muu
va to churc cac hoat dong phong trao, cac hoi thi, cac hoat dong trai nghiém ctia nha
truong. Pho cap nha truong.

25. Lo Thi Pia — To trwéngMGB Trung tam

Pung 16p MG bé A 16p don, dia diém trung tdm, tong s6 hoc sinh: 28 chau.
cht nhiém 16p, phd cap doi 14

26. Hoang Thi Dung Trung tam

Pung 16p MG bé B 16p don, dia diém trung tam, tong sd hoc sinh: 29 chéu.
Kiém nhi¢m cong tac chu nhiém 16p

27. D/c Pham Thi Nhan

Dung 16p miu gido bé B; 16p don, dia diém trung tam, tong s6 HS: 29 chau .

28. Tong Thi Xuan Piém truomg C17

Pung 16p MG bé, dia diém trung tam, tong sd hoc sinh: 31 chau.

29. Bui Thi Diéu Thu Piém truwong C17

bung 16p MG bé, dia diém trung tim, tong s6 hoc sinh: 31 chau. Kiém cong
tac chu nhiém 16p, pho cap doi

30. Du Thi Kim Tuyén Piém trudong C17
Pung 16p MG Nhg, dia diém C17, téng sb hoc sinh: 16 chau.
Kiém nhiém cong tac chu nhi¢m 16p , phé) cap doi

31. Nguyén Thi Hiu (Piém trwong Pi Tiru - To phé t6 miu gido bé)



bung 16p MG bé¢ Pu Tiru, 16p don, dia diém Pa T, téng s6 hoc sinh:
32chéu. Kiém nhi€m cong tac chu nhiém 16p

32. Pham Thi Thu Hién (Piém truwong P Tiru)

Bl'mg 16p MG bé Pa Tuu, 16p don, dia diém PG Tuu, téng s6 hoc sinh:
32chau. Pho cap CN2, Kiém cong tac trang tri cua truong

33. P/c Pham Thi Ngin trung tim (t6 truéng MGN)

- Pung 16p miu gido Nha A, 16p don, dia diém trung tam, tong sd hoc sinh:
29 chau.

34. Quang Thi Binh

Pung 16p mau gido nhd A, 16p ,don, dia (}‘iém trung tam, téng s6 hoc sinh: 29 chau.
Kiém cOng tac chti nhiém 16p, ki€ém thong ké pho cap cia truong.

35. P/c Pham Thu Hwong trung tam (BT doan)

bung lop mau gido Nh& B, 16p don, dia diém trung tam, tong sé hoc sinh:
19chéau. Pho cap doi 3; (Phu trach van nghé c6 va tré)

Phoi hop quan 1y cac hoat dong diém truong trung tdm cung véi dong chi
Pham Thi Ngan. Tham muu va t6 chirc cac hoat dong phong trao, cac hoi thi, cac
hoat dong trai nghiém cua nha trudong, can bo ky thuat phong hop truc tuyén.

36. P/c Tran Thi Huyén

Dung 16p mau gido nhd B; 16p don, dia (jiém trung tam, tong sd hoc sinh:
19chau . Kiém nhiém cong tac chi nhiém 16p, pho cap doi 4b, phu trach phong tin

37.P/c Tran Thi Hing (Piém trwong Pu Tiru)
Pung 16p MG nhd ; 16p don, dia diém Pt Ty, tong s6 hoc sinh: 28 chau .
38. P/c Ha Thi TAm (Piém truwong Pa Tiru)

Putng 16p miu gido nhd ; 16p don, dia diém Pu Tiu, tong sé hoc sinh: 28
chau. Kiém cong tac chu nhiém 16p...



TRUGNG
MAM NON

cta can bg giao vién, nhan vién va hoc sinh. Tham muu céc trinh tu, tha tuc mua sam
dau tu trang thiét bj phuc vu cho cong tac CSGD tré, 1am chimg tir 4n hing ngay cia
tré, XD canh quan mdi trudng tir cac ngudn quy XHH, theo ddi tai san chung ctia nha
truong va mot s6 cong viée duoc giao theo ké hoach va sy phan cong ciia Hiéu trudng.

- Kiém nhiém cong viéc van thu, van phong.
2. Hoang Thi Hai Yén — NV y té.

- Theo ddi can do, kham stre khoe dinh ky. phéi hop véi y té dia phuwong phong
chdng dich bénh, tiém ching va udng véc xin.

- Kiém tra cong tac phong chdng tai nan thuong tich ctia truong.

- Két hop V(’)'i’ t6 nhan vién don vé sinh cac khu vuc nha hiéu bo, phbng hoi hop,
phuc vu nudc uéng cho CBGVNV nhiing ngay hoi hop va khéach dén truong. CS
cay canh, vuon rau, kiém tha kho. Thuc hién cac HP khac khi hi¢u truong giao.

3. Vii Vin Tuyén — Bio vé.

Thuc hién ddy di moi ndi quy, dam bao an ninh, an toan tai san cho nha
truong, thyc hién nhiém vu theo ké hoach va su phan cong cua nha truong. phu
trach chinh: Cong tac lao dong, thudng xuyén tudi va cit tia ciy trong khu vuc
dugc phan cong.(Tudi vuon rau, cay canh ngay thit 7, chu nhét)

Danh sach CBGVNY toan truong: 44 d/c
Trong d6: BGH: 03 d/c
GV: 38 d/c
Nhan vién: 03 d/c
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

Thanh Xwong, ngay 02 thang 8 nam 2022
PHAN CONG NHIEM VU CUA GIAO VIEN NAM HQC 2022-2023

pia | TS | 1P | co Gvepg | Trinhdd | Nhigm vy kitm
STT| Ténlop | diém | hoc INEPT han Ho tén gido vién on chuyén nhiém (to trweéng, | Ghichad
. . lop - nhiém A ) X
16p sinh tra mon doan the)
don
1 |MGLén | Trung | 55 | o |X P6 Thi Hoa PH MN
A tam Lo Thi Loan X PH MN
Nong Thi Hong
: Nhun PDH MN
5 MG Lén TrAung 49 | Don ‘A g .
B tam Tran Thi Thu X PH MN
Nguyén Thi Thuy DH MN
2 MGAnhgy TtrAung 29 | Bon | x Pham Thi Ngan PH MN T6 truéng MGN
am Quang Thi Binh X PH MN
MG nhs | T BT doan Hb trg CT
4 nho ung | 19 | pon x | Pham Thu Huong PH MN bén tra
B tam Trn Thi Huyén PH MN
5 | MG bé A Trﬂung 28 | Don « Lo Thi H1§n bH MN TT nhén dan
tam Quang Thi Binh DHMN
Hoang Thi Dun DHMN Uy vién BCH chi B
6 |MGbeB| TV | 29 | pon | x S T
tam HO trg cong tac ban
Pham Thi Nhan X CbMN tri




Nhoém tré

T pho to NT, Kiém hd

7 A Ttﬂung 28 | Pon Ha Thi Hoan DHMN | tro cong tac bin tri
25 -36T am D3 Thi Nga CDMN
Nhom tré Tran Thi Nhun PDHMN
8 B Ttgjrﬂg 28 | Pon e iR
25-36T Luong Thi Thu PDHMN trg cong tac ban trii
) Lo Thi Loan PHMN
9 | MGlén | Poi2 | 21 | MGL :
Lé Thi Han PDH MN T6 pho CM-MGL
10 Lo Thi Piéng CPMN
1| meL | paTiu | 32 | Bon Vii Thi Xuan | DHMN T6 truong MGL
Dinh Thi Thu Hién DHMN
12 P Tiu | 28 | Pon Tran Thi Hang DHMN
MGN Ha Thi Tam DHMN
13 MGB P4 Tiu | 32 | Don Nguyén Thi Hau ‘ DHMN T6 phé6 CM-MGB
Pham Thi Thu Hién DHMN
NT 25 Nguyén Thi Khanh
14 | 73 6TC' PG Tiu | 20 | Pon Phuong CbMN
Nguyén Thi Hai CPMN
15 N:'SI'G?I_S- PaTiu | 21 | Pon Vi Thi Thanh CbMN
Vi Thi Minh Phuong DHMN
MGB ‘ o A
16 C17 31 | Don Tong Thi Xuan DHMN
Bui Diéu Thu DHMN




17 N;,I'6%_5— C17 24 | Don Lé Thi Bl‘en Thuy DHMN T6 truong NT
Ha Thi Hong T DHMN
18| MGN Cl7 | 16 | Don Du Thi Kim Tuyén DHMN
19 | Ghép CN 2 14 | MGG Nguyén Thi Anh PHMN
20 | Nhatré¢ |CN2 14 | Pon Lé Thi Yén PHMN

534




T HUYEN DIEN BIEN
NON XA THANH XUONG

PHAN CONG NHIEM VU BAN GIAM HIEU,
NHAN VIEN NAM HOQC 2022 - 2023

Trinh Nhi¢m
STT Ho tén Chtrc vu i | VY kiém Nhiém vu duoc giao Ghi cha
¢ nhiém
Phu trach chi dao chung cac hoat déng ctia nha truong. Da;y h().éc.cxiu 2h/ .
1 | Trinh Thi Huva T py | BTchi | Phytrichto chirc, TD -KT; tai chinh - KH, CSVC, KT | fuan tal diem truong
! L Huyen bo ndi bo, Khao thi Va Kiém dinh CL; PCGDMN tré 5 T; | Pu Ttru thay cho t6
céc cudc van dong, Cong tac Dang, cong tac cong doan | treong khoi MGL (Vi
Thi Xuan)
Phy trach CM khdi Bé - Nhd- Ghép, cac HD
phong trdo, hoi dong trudng, Cong tic XHHGD, Piém
. truong Pa Tfru,, Trai CN 2, cac khéi bé, nho tai trung tam. Dav 4h/

2 | Pham Thi Nam Hong P.HT bH CTCD | XD cac loai ke hoach, tong hop két qua BDTX...Phoi hop tudn (Phair}lll Thi Nedn)
1am cong tic PCGDMNTENT; Théng ké, phAn mém, xay am T e
dung méi truong, quan 1y ban tra. Phy trach diém truong
Pa Tiru + CN 2
Phu trach CM MGL - nha tré, cac Hb
phong trdo, Phan mém PC, CSDL, Diém truong Pa T, Day 4h/

3 | bang Thi Thai Ha P.HT DH | P.bithu | C17. Phéi hop cing PHT 1 XD céc loai ké hoach, tong tuan(Lé Thi Bién
hop két qua BDTX... Phoi hop véi PHT 1 xay dung MT, Thuy)
hoi thi...Phu trach diém truong C17 + Doi 2

4 | Do Thi Hoa Ké toan | TCKT Th1,1 chi .ng.ﬁin sécl}, XH}IGDA, ban tri. Cong viéc
khéc khi hi¢u truéng phan cong

5 | Hoang Thi Hai Yén | vy TCy E}?.ng' Eéc Chf'm sc’)cA sfrci khoe tréCong viéc khac

1 hi€u trudng phan cong
6 | Vi Vin Tuyén Bao Vé Béao vé , dién nudc khu trung tam;

Cong viéc khac khi hi¢u trudng phan cong




