PHONG GD&DPT HUYEN DIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN XA THANH XUONG Doc 1ap - Tw do - Hanh phic
S6: 73 /QP - MNTX Thanh Xuong, ngay 27 thang 8 nam 2020
QUYET PINH

V/v Phan cong nhiém vu giang day cho CBQL, gido vién, nhan vién
treong mam non xa Thanh Xwong nam hoc 2020 - 2021

HIEU TRUONG TRUONG MAM NON XA THANH XUONG

- Can clr vao van ban hop nhat s6 04/VBHN-BGDDT ngay 24/12/2015
Quyét dinh diéu 1¢ trudng mam non ctia Bo gido duc;

- Can ctr Quyét dinh s6 1240/QD-UBND, ngay 11 thang 6 ndm 2020 cia
UBND huyén vé viéc giao phu trach Trudng mam non xa Thanh Xuong;

- Can ctr ké hoach nhiém vu nam hoc 2020-2021 ctia trudng mam non x4
Thanh Xuong;

- Xét dé nghi cta cac bd phan tham muu cho Ban giam hiéu nha trudng,

QUYET PINH:

Piéu 1: Phan céng nhiém vu, quyén han thuc hién cong viée cu thé cho
can b, gi4o vién, nhan vién thudc trudong mam non x& Thanh Xuong huyén
Dbién Bién nam hoc 2020-2021 (C6 danh sach phan cong kem theo)

Picu 2: Cin clr vao nhiém vu, cong viéc dugc phan cong, can bo, gido
vién, nhan vién thudc truong mam non xa Thanh Xuong c6 trach nhiém thuc
hién nhiém vu theo quy dinh trong diéu 18 truong mam non va thuc hién
nhiém vu khac theo phan cong cia hiéu truong.

Piéu 3: Quyét dinh c6 hiéu lyc ké tir ngay ky. Cac dong chi co tén trong
danh sach tai diéu 1 chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin: PHO HIEU TRUONG
- Phong GD&DT
- Nhu diéu 3
- Luu truong

Lwong Thi Xoan



CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

Thanh Xuwong, ngay 27 thang 08 nam 2020

PHAN CONG NHIEM VU BAN GIAM HIEU, NHAN VIEN
NAM HOQC 2020-2021
(Kém theo quyét dinh sé 73/0P —MNTX ngay 27 thang 8 nam 2020)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

Thanh Xuwong, ngay 27 thang 08 nam 2020

NAM HOQC 2020-2021

PHAN CONG NHIEM VU GIAO VIEN

(Kem theo quyét dinh sé 73/0P —~MNTX ngay 27 thang 8 nam 2020)

TT Lép biadiém | TS Ho tén giao vién GV | Trinh | Nhiém Ghi
hoc chu do vukiém | chad
sinh nhiém | CM nhiém

1 |MGLa | Trung Nguyén Thi Thuy X bH
tam Tran Thi Thu PH
2 | MGLb | Trung Nong Thi Hong Nhung X PH
tam Lo Thi Loan bH
3 | MGL pt | Pa Ttu Vii Thi Xuan PH |TT
Dinh Thi Thu Hién X bH
4 | MGL@&2 | Boi 2 Lé Thi Han X PH |TP
5 | MGNd2 | Poi2 Lo Thi Piéng X Cb
6 | MGNa | Trung Pham Thi Ngan X bH |TP
tam Lo Thi Dia PH
7 | MGNb | Trung D6 Thi Hoa bH |TT
tam Ha Thi Tam PH
8 | MGNpt | Pu Ttru Hoang Thi Dung X bH
Tran Thi Hiang PH
9 | MGG | Trai2 Nguyén Thi Anh X PH
Pham Thij Thu Hién

10 | MGBa | Trung Nguyén Thi Thu Hudng X PH |TT

tam Nguyén Thi Hang bH

11 | MGBb | Trung Pham Thu Huong X bH

tam
12 |[MGB |C17 Tong Thi Xuan X PH
13 | MGB | Pa Tiu Nguyén Thi Hau X bH |TP
Du Kim Tuyén PH

14 | MGB | D6i2 Bui Diéu Thu X PH

15 | NTa Trung Ha Thi Hoan X bH |TP

tam Quang Thi Binh bH

16 | NTa Trung Lo Thi Hién X PbH




tam Luong Thi Thu bH
17 | NTa Po Thi Nga PH
Nguyén Thi Hai Cb
18 |NTb PG Tiru Pham Thi Nhan Cb
Vii Thi Thanh Cb
19 [NT Poi 2 Tran Thay Lan PbH
Nguyén Thi Khanh Phuong Cb

20 | NT C17 | C17 Lé Thi Bién Thuy PH |TT
Lé Thi Yén PH

Ghi ch(:TT-16 trudng; TP- t6 phé




YENUYEN PIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
XA|THANH XUONG Péc 1ap - Tw do - Hanh phuc

Thanh Xuong, ngay 27 thang 08 nam 2020

PHAN CONG NHIEM VU
NAM HOQC 2020-2021
(Kém theo quyét dinh sé 73 /0P —MNTX ngay 27 thang 8 ndam 2020)
|. BAN GIAM HIEU
1. Ba Luvong Thi Xoan: Pho hi€u trudéng phu trach truong-pho bi thu chi

bo- chu tich cong doan truong.

Phu trach cong tac t6 chirc, thi dua khen thuong, cong tac tai chinh, ké hoach,
xay dung co s& vat chét, kiém tra ndi bd, khao thi va kiém dinh chét luong; phé
cap gido duc tré 5 tudi, cong tac cong doan, cac phong trao va cudc van dong, phu
trach trung tAm va diém trudng PG Tiru. Phu trach chuyén moén khéi MGL va nha
tre.

2. Ba Pham Thi Nam Hong-Pho hiéu truong-Chi tich hoi dong trudong

Phu trach chuyén mon khoi Bé-Nha-Ghép, cong tac thdng ké, phd cap, phan
mém, cong nghé thong tin, cong tac ban tru, cong tac lao dong co s& vat chét
trang thiét bi nha trudng, cac hoi thi.

11.CAC TO TRUONG, TO PHO

1. Ba Vii Thi Xuan-To truéng t6 miu gido 1én: Phu trach chuyén mon
khéi mau gido 16n, phdi hop quan 1y cac hoat dong diém truong PG Tiu. Tham
muu va to chitc cac hoat dong phdi hop xa hoi hoa gido duc diém trudong Pa Tiu.

2. Ba DS Thi Hoa: T6 truéng td miu gido nhd: Phu trach chuyén mon
khéi miu gido nhd, phdi hop quan 1y cac hoat dong diém trudng trung tdm cung
v6i déng chi Pham Thi Ngan. Tham muu va to chitrc cac hoat dong phong trao,
cac hoi thi, cac hoat dong trai nghiém cua nha truong, cdn bd ky thuat phong hop
tryc tuyén.

3. Nguyén Thi Thu Huong: T6 truong t6 mau gido bé: Phy trach chuyén
mon khdi miu gido bé, phdi hop quan 1y cac hoat dong diém trudng trung tam.
Tham muu va td chirc cac hoat dong phong trao, cac hoi thi, cadc hoat dong trai
nghiém cua nha truong.

4. Lé Thi Bién Thuy: T6 truéng to nha tré: Phuy trach chuyén moén khoi
nha tré, phdi hop quan 1y cac hoat dong diém trudng C17. Tham muu cong tac
huy dong tré nha tré trén dia ban ra 16p.

5. Pham Thi Minh Hoai: T trudng td hanh chinh: Phu trach t6 hanh
chinh, cong tac trudng hoc an toan, phong chéng tai na thuong tich, vé sinh an



toan thuc pham, cong tac ban tra. Phéi hop quan 1y cac hoat dong diém trudng
trung tam.

6. Ba Lé Thi Han: T6 phé mau gi4o 16n, phdi hop vdi to truong phuy trach
chuyén mon t6 mau gido 16n, phu trach diém truong doi 2.

7. Ba Pham Thi Ngan: T6 ph6 miu gido nhd, phdi hop véi to trudng phu
trach chuyén mén t6 mau gido nhd, phu trach cong tac nir céng, phdi hop véi chu
tich cong doan phu trach cong tac cong doan, phu trach cong tac lao dong, xay
dung canh quan méi trudng gido duc tai diém trudng trung tam.

8. Ba Nguyén Thi Hau: T6 pho mau gido bé, phdi hop véi td trudng phu
trach chuyén mon t6 mau gido bé, phu trach coéng tac lao dong, xay dung canh
quan mdi trudng gido duc tai diém truong P Tiru.

9. Ba Ha Thi Hoan: T6 pho t6 nha tré, phdi hop véi to trudong phu trach
chuyén mon to mau nha tré, phu trach cong tac lao dong, xay dung canh quan moi
truong gido duc tai diém trudng trung tim

I1l. GIAO VIEN

Téng sd 34 dong chi. (c6 bang phan cong cong tac kém theo).

Gi4o vién thuc hién nhiém vy theo quy dinh tai diéu 35 vin ban hop nhét
s6 04/2015 cua Bo gido duc Quyét dinh ban hanh Piéu 18 trudng mam non.

IV.CAC VI TRi KHAC
1. Ba Pham Thi Minh Hoai-Y si

- Theo ddi can do, kham strc khoe dinh ky. phdi hop véi y té dia phuong
phong chong dich bénh, tiém ching va udng vic xin.

-Kiém tra cong tic phong chéng tai nan thuong tich cta truong.

-Lam cong tac tiép pham.

- Thuc hién cac hoat dong hi¢u trudng giao.

2. Ba Dao Thi Hoa- K¢é toan

- Thyc hién cong viée tai chinh ké toan (thu chi ngan séch, thu-chi an cua tré
va cac ngudn xa hoi hoa gido duc; 1ap du toan va quyét toan theo nghiép vu chuyén
mon).

- Thuc hién cac hoat dong hi¢u trudng giao.

3. Ba Lo Thi Hang: Nhén vién phuc vy, thi kho
- Thuc hién cac cong viéc don cac phong lam viéce, cham soc cay canh.
- Thuc hién céc hoat dong hi¢u truong giao.

4. Ong Vi1 Vian Tuyén-Bao vé

- Thuyc hién cong viéc bdo v€ an toan cho CBGV-HS khu trung tam, bao

v¢€ tai san nha truong, dién, nudc, chdm séc cay canh.

- Thuc hién cac hoat dong hi¢u trudng giao.



Phan cong ndy c6 hiéu luc ké tir ngay ky. Can b, gido vién, cong nhan
vién c6 trach nhiém chu dong thuc hién nhiém vu cong tac dugc phan cong va
thie hién nhiém vu céng tac khac theo yéu cau cua hiéu trudong. Trong qué
trinh thue hién néu ¢ vuong mic khong thuc hién dugc phai bao cao rd 1y do
dé ban giam hiéu nha trudng biét va xin y kién giai quyét.

Noi nhgn: PHO HIEU TRUONG
- Phong GD&DT(b/c); ,
- Luu VT.

Luwong Thi Xoan



